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Thank-You Note or Email 
 
A thank-you note or email doesn’t have to be long— just sincere and to the point. A 
handwritten note is better than an email, but a thank-you email is better than nothing. A 
polite note shows your gratitude and will make future contacts with the person much 
easier. 
 
Sample Thank-You Note 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


